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Obtain and Complete an Application 

1) Download the fillable PDF Certificate of Appropriateness 
application. 

2) Refer to the Historic District Program Manual and Design 
Standards to confirm the documentation required for your 
application. 

 
Contact Staff 

Check with staff at 336‐373‐2144 or by email to see if your project 
needs a COA and what documentation is required. 

 
Submit Your Application 

Submit the complete application along with the documentation to staff 
by email as a single PDF document. The deadline to submit 
applications for HPC review is 3 weeks prior to the scheduled 
meeting. Staff will determine if the COA may be issued by staff 
(minor work) or will be a major work that requires review by the 
Greensboro Historic Preservation Commission (HPC). 

Helpful Hints 

→A COA is required 
for work on the 

exterior of buildings 
and the site. 

→Review the Historic 
District Program 

Manual and Design 
Standards for 

requirements and 
guidance for work in 
the historic districts. 

→Neighbors and 
neighborhood 

associations are 
often good sources 

of advice. 

 

Steps for Obtaining a Certificate of 
Appropriateness (COA) 

Major Works (HPC) 

Major works are reviewed by the HPC. Plan to 
attend the HPC meeting to offer evidence to 
support your application and answer questions.  

Minor Works (Staff) 

An application that meets the Standards 
and qualifies as minor work will be 
approved by staff.  

Approved COA 

You will receive your COA 
by email and should post a 
printed copy where it is 
visible to the public while 
work is underway.  

Denied COA 

The HPC may deny a COA 
application if the work 
would be incongruous with 
the special character of the 
historic districts. 
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